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1. When a Contractor travels for multiple clients currently all such travel and related costs 
must be charged to MWAA on a pro-rata basis.  

Answer: Yes, this would be expected where the expenses of a trip relate to several clients. 
When this occurs, the Contractor shall identify the shared expenses and explain how 
the expenses assigned to MWAA were calculated.   

2. Might want to include a clause requiring any proposer to advise MWAA if they are currently 
engaged in any litigation, have been fired or replaced by another search firm by any client 
and circumstances surrounding such a situation.  

Answer: Reference Amendment No. Three (0003). 

3. Section VII-2 14 Billing Instructions- suggest that contractor be allowed to invoice twice 
monthly, once for progress payments and once for expenses.  

Answer: No. 

4. Will the Contractor or MWAA be responsible for detailed background investigations; i.e. 
criminal, civil, financial, etc. 

Answer: The Contractor is responsible for initial vetting of the candidates; MWAA will 
perform any criminal investigations through its own sources.  

5. Generally cost for Internet postings and client required advertising are charged back to the 
client- please confirm. 

Answer: No, the Contractor is expected to bear these costs as part of their proposed fees. 

6. Is there an on line list of MBE & WBE firms and their area of business interest? Please 
advise. 

Answer:  Visit the Authority’s website at mwaa.com. http://www.mwaa.com/3107.htm 

7. Services to avoid any potential conflict-of-interest MWAA should require that Contractor 
advise at the time a propose task order is to be issue if Contractor is engaged in any other 
airport search work by advising name of client and position title. Furthermore, Contractor 



should be required to advise MWAA of any new search opportunity that arises during the 
course of an MWAA search and obtain MWAAs permission to undertake to ensure that no 
conflict occurs after undertaking a Task Order.  

Answer:  This will be handled during contract administration. 

8. Additional Services: The search replacement warranty should exclude instances where 
there is a death, disability or change of control. There also should be allowed 
reimbursement to the Contractor for staff and candidate travel and related costs but no new 
professional fee. 

Answer:  Reference Amendment No. Three (0003).  Yes, the search replacement warranty 
will be changed to exclude death or disability.  The Contractor will be permitted to 
charge for staff and candidate travel costs but no new professional fee. 

9. Future Recruitment of Authority Personnel: Suggest MWAA add requirement that 
Contractor is strictly prohibited from proactively recruiting any person they recruited into 
MWAA without any term limits. 

Answer:  This provision will remain unchanged.  

10. Evaluation Criteria - Suggest that you require that Contractor advise MWAA in advance if 
there is any change in the professional team presented to MWAA under this solicitation and 
submit resumes/biographies of any substituted professionals for MWAAs approval. 

Answer:  Reference Amendment No. Three (0003).   

11. Suggest that MWAA require each proposer to provide a list of current off-limit clients where 
they currently have a prohibition from recruiting out of to ensure that the Contractor has 
sufficient runway to be successful in conducting search work for MWAA.  

Answer: Reference Amendment No. Three (0003).  We will require Offerors to provide this 
information with their proposals. 

12. Most retained search firms charge an Administrative Fee which covers all out-of-pocket 
engagement costs except staff & candidate travel, & videoconferencing. Can this be quoted 
as a separate line item or must it be bundled into the professional fee with an explanation of 
the included cost?  

Answer: The Contractor shall not charge the Authority any fees other than those 
specifically authorized by the contract.  Separate administrative fees are not 
permitted.  

13. Is it possible to make the following sections of the RFP available in MS Word in order to 
complete the forms: 

a. Solicitation Offer and Award Page, Section I 
b. Representations and Certifications, Section IV 
c. Special Provisions, Use of Contract by Other jurisdictions, Section VI 
d. LDBE Certification Exhibits - Exhibit A 

Answer: No, these forms are not available in MS Word. 


