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Nothing in this job description restricts management's right to assign or reassign duties and 

responsibilities to this job at any time. 

 

FUNCTIONAL DUTIES  Serves as the Vice President for Audit of the Metropolitan 

Washington Airports Authority (Airports Authority). The Airports Authority is an independent 

agency, established by the Commonwealth of Virginia and the District of Columbia, whose 

purpose is to plan, provide and actively manage world-class access to the global aviation system 

in a way that anticipates and serves the needs of the National Capital area. The Airports 

Authority’s mission is to develop, promote and operate safely Ronald Reagan Washington 

National Airport and Washington Dulles International Airport, continually striving to improve 

efficiency, customer orientation and the level of air service offered. The Airports Authority also 

operates the Dulles Toll Road and manages construction of the Silver Line, which is a major 

extension of the Metrorail system of the National Capital area.  The Airports Authority is 

governed by a seventeen member Board of Directors (Board). Key functions of the Vice 

President for Audit include: (1) develops and oversees the implementation of a broad scope, risk 

based audit plan designed to provide reasonable assurance that the Airports Authority has an 

effective system of internal controls that encompasses financial management, administrative 

management and information management (including information technology); (2) evaluates 

controls, recommends improvements and reports results to the Risk Management Committee of 

the Board and the President and Chief Executive Officer (CEO); (3) manages the activities of 

external auditors and other service providers on contract to the Airports Authority; (4) serves as 

liaison with external auditors from such outside parties as the Department of Transportation 

Office of the Inspector General (DOT-OIG) and the General Accountability Office (GAO) and 

such funders as the Federal Transit Administration (FTA) and the Federal Aviation 

Administration (FAA); (5) provides strategic vision and prioritization for the Office of Audit; (6) 

ensures legal/regulatory compliance, and ethical and customer service-oriented operation, of all 

assigned functions, programs and services; and (7) performs a wide range of related functions, as 

assigned, including, but not limited to, reviewing and reporting on allegations of fraud, waste and 

abuse reported by hotline.    

 

--Directly or through subordinate teams of staff or contractors:  

 

(1) Develops, implements, and continuously improves a broad scope, risk based audit plan 

designed to provide reasonable assurance that the Airports Authority has an effective 

system of internal controls that encompasses financial management, administrative 

management and information management (including information technology). 

a. Develops an overall internal annual audit plan, and may develop longer term 

overall internal audit plans. Makes an annual risk assessment.  Identifies and plans 

audits by assessing legal, public policy and other requirements for audits and 

complying with, or assigning, priorities; defines audit targets by determining the 

purpose, scope and objectives of the audit, the manner in which each audit will be 

conducted, and the nature and extent of auditing activities based on assessment of 

materiality and risk in the areas of examination that are likely to produce the most 

valuable results, as well as other criteria; and develops audit plans based on 
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requirements, specific interests, a survey of vulnerability and other types of 

criteria and assessments. 

b. Conducts (or supervises conduct of) the audit by examining and testing (using 

statistical and judgmental sampling) financial records and fiscal controls to 

determine if financial records have been maintained in accordance with 

regulations and applicable standards and the degree of efficiency, economy and 

effectiveness with which the units/activities audited discharge their financial 

responsibilities.  Conducts performance audits by examining operational 

effectiveness and efficiency, policies, procedures, timeliness, customer service 

and other factors.     

c. Ensures reports of audit results by issuing and presenting audit reports that 

identify any overspending (or ‘nonconforming’ under-spending), inadequate fiscal 

controls, propriety of obligations/expenditures, promptness of deposits and 

disbursements, accuracy of accounting, utility of accounting software, and other 

problems or concerns such as failure to meet performance metrics or generally-

accepted performance standards.  Audit reports typically include 

recommendations that are routine and non-routine, some of which may have 

major (direct or indirect) impact on critical Airports Authority programs and 

operations or influence key Board policies (principally, but not limited to, 

financial policies). 

 

(2) Evaluates controls, recommends improvements and reports results to the Risk 

Management Committee of the Board and the CEO. 

a. Ensures the maintenance of files and control records, including correspondence, 

of a general office nature; the maintenance of audit databases; prepares and 

reviews documents (including PowerPoint presentations) concerning auditing/ 

accounting matters. 

b. Reviews draft Airports Authority policies, procedures and program documents 

from an auditor’s perspective (fiscal resources, fixed assets, costs, controls, 

accountability, records, liabilities, insurance, etc.). 

c. Reviews and approves, or comments on, revenue and expense accounting 

provisions of audit clauses prior to inclusion into requests for proposals and 

contracts, and similarly reviews audit-related standard clauses before inclusion in 

Airports Authority program documents.   

 

(3) Manages the activities of external auditors on contract to the Airports Authority who 

perform an annual audit of the Airports Authority’s Financial Statements and related 

Airports Authority work. 

a. Directs and monitors the work of the external auditors. 

b. Evaluates the quality of completed work. 

c. Assists the Risk Management Committee with the selection of an external audit 

firm, as requested. 

d. Serves as a Contracting Officer’s Technical Representative (COTR) for auditing 

services contracts or performs COTR support work – develops Statements of 

Work (SOWs) and technical evaluation criteria, supports advertisement of the 
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request for proposals, leads technical evaluation of proposals, monitors and 

technically reviews work of the contractor, reviews contractor invoices and 

certifies acceptable work for payment, and closes out contract, all while working 

with a Contracting Officer (CO) in the Department of Procurement and Contracts. 

 

(4) Serves as liaison with external auditors from such outside parties as the DOT-OIG and 

the GAO and such funders as the FTA and the FAA. 

a. Answers questions/inquiries. 

b. Directs staff to respond. 

c. Follows up to ensure adequacy of response. 

 

(5) Provides strategic vision and prioritization for the Office of Audit. 

a. Ensures accountability and transparency in all assigned functions, and fosters a 

sense of ownership among Office of Audit staff.   

b. Ensures that workflow and information flow within the Office of Audit and 

between the Office and stakeholders at all levels are optimized; checks and 

balances are in place, teamwork is facilitated, functions/services and support 

requests are properly staffed within the organization, etc.   

c. Establishes broad policy guidance for subordinate Office of Audit teams, approves 

strategy/tactics, oversees program/service development, and monitors day-to-day 

operations and services. Clearly defines expectations and assignments, provides 

clear orders and instructions, maintains approachability and listens to others. 

 

(6) Ensures legal/regulatory compliance, and ethical and customer service-oriented operation, 

of all assigned functions, programs and services. 

a. Ensures compliance with all laws, regulations, policies and programs as they 

concern internal audit. 

b. Develops and implements internal auditing standards consistent with the Institute 

of Internal Auditors (IIA) International Standards for the Professional Practice of 

Internal Auditing (Standards), including development and maintenance of an 

Office of Audit charter, a quality assurance and improvement program, and a 

policy manual to guide Office of Audit operations.  Ensures adherence to these 

guidelines.  

c. Sets the example in ethics and integrity in all Office of Audit matters.  

d. Assists higher echelons and peer executives in creating and optimizing a culture 

that fosters high standards of ethics, integrity, organizational responsibility and 

commitment to Airports Authority values. 

 

(7) Performs a wide range of related functions, as assigned, including, but not limited to, 

reviewing and reporting on allegations of fraud, waste and abuse reported by hotline.  

 

Other Work 

   

--Ensures robust information sharing, communication and coordination within the Office, with 

other Airports Authority Offices and with external parties, as appropriate. 
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--Keeps abreast of developments in the fields of accounting and auditing, and of Airports 

Authority programs and operations subject to internal audit; this includes, but is not limited to,  

programmatic and operational knowledge pertinent to audit targets such as knowledge of 

government grant and contract requirements and the environments in which grants and contracts 

operate. 

 

--Attends regular and special Board meetings, Airports Authority senior staff meetings and other 

policy or administrative meetings, committees and task forces, as required; notes action items 

(specified and implied tasks) for the Office of Audit and ensures follow through.  

 

--Communicates and interacts effectively with internal and external business contacts including, 

but not limited to, other members of the unit/team, other Airports Authority employees (such as 

officials, executives, managers, supervisors, professionals, and support staff); DOT-OIG, GAO, 

FTA, FAA, state and local government officials/staff; consultants; and the general public, as 

necessary. Gives formal presentations within and outside the Airports Authority, may give formal 

speeches, and may write articles for professional journals. 

 

--Uses a computer and (a) modern office suite software (such as MS Office) to communicate 

(email), plan, schedule, word process, prepare presentations and graphics, manipulate data 

(spreadsheets and databases), and conduct research (Internet use); (b) enterprise system/software 

for requisitioning, budgeting, time and attendance reporting, and other functions; and (c) special 

systems/software used in the Office.  

 

--May operate a motor vehicle, on and off the Airports complex, to attend meetings, visit work 

sites, and perform related functions. 

 

--*Performs related duties on own initiative, or as assigned.* 

 

MANAGERIAL AND SUPERVISORY DUTIES  In the context of Office of Audit operations, 

provides: 

 

Organizational Planning  Establishes goals. Develops program plans and milestones.  Assigns 

priorities. Develops policies and procedures. Projects budget requirements and allocates available 

resources. 

 

Program Direction  Communicates organizational goals. Keeps employees and other managers 

informed. Develops and establishes review and control systems to assist in achieving goals and 

results. Reviews costs, manages fiscal resources and maintains control over assigned Airports 

Authority resources and assets. 

 

Human Resource Management  Selects, assigns and develops employees. Delegates and assigns 

work. Evaluates employee performance and administers human resource management programs 

established by the Airports Authority. Ensures the application of EEO principles and adheres to 

EEO requirements. 



S45700A, page 5  

 

 

Program Evaluation  Reviews program quality and progress toward achieving goals and program 

results on a periodic basis. Takes corrective actions to maintain work progress on schedule, 

improve employee performance or modify program goals or operations, as appropriate. 

 

Critical features of this job are described under the headings below.  They may be subject to 

change through reasonable accommodation or otherwise. 

 

MINIMUM QUALIFICATIONS (MQs) 

 

To be rated qualified for this job, an applicant must meet all of the MQs listed below at the time 

of vacancy announcement closure.  

 

1. A bachelor’s degree in any field providing a strong foundation for successful performance of 

the DUTIES in this job description, provided the degree includes at a minimum (a) twenty-

four semester hours of accounting courses (including courses in auditing, financial 

accounting, management accounting and taxation), and (b) twenty-four semester hours of 

business courses (including courses in economics, finance, marketing, statistics, 

management, and computer information systems). No more than six semester hours of 

accounting courses can be counted toward the twenty-four semester hours of business 

courses.  Principles or introductory accounting courses cannot be considered business courses 

toward meeting the forty-eight minimum semester hours [(a) and (b) above] required for an 

accounting concentration or the equivalent.  

 

2. Twelve years of progressively responsible experience in accounting or auditing (with 

emphasis in auditing) that includes substantive work in the range of DUTIES in this job 

description. (A master’s degree in any field providing a strong foundation for successful 

performance of the DUTIES in this job description may be substituted for two of these twelve 

years.) 

 

These twelve years of experience (or a master’s degree plus ten years of experience) must 

include all of the following: 

 

Eight years of progressively responsible experience in (a) preparing or reviewing internal 

and external financial statements, reports and other documents such as the 

Comprehensive Annual Financial Report (CAFR) and the general ledger; (b) preparing 

audit policies and plans (including systematic assessment of financial risk); (c) 

conducting internal or external audits (with emphasis on financial audits but including 

performance audits); (d) assessing fiscal controls, policies and practices, affecting or 

reflecting the financial condition of an organization, and performing related work; (e) 

interfacing with a wide array of internal stakeholders (including elected or appointed 

officials and executive-level staff); and (f) interpreting and implementing Government 

Accounting Standards Board (GASB), IRS regulations, and Federal government 

contracting and reporting requirements, and using IIA Standards. 
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Four years of progressively responsible experience working with top echelon 

management officials of a public sector organization or a publicly-traded company.    

 

3. Education, experience or training indicating the ability to perform successfully as a first and 

second level supervisor such as the ability to plan/assign/review work, deploy personnel, 

monitor work operations, obtain effective results and perform a full array of supervisory 

personnel functions.  

 

4. Licensure as a Certified Public Accountant (CPA).  

 

PREFERRED QUALIFICATIONS 

 

The qualifications listed below (if any) are preferred and may be considered in the selection 

process, but they are not required to be rated qualified for this job.   

 

1. A Master’s Degree in Accounting, Financial Management, Business Administration, or a 

related field, providing a strong foundation for successful performance of the DUTIES in this 

job description.  

 

2. Experience as a supervisor of professional-level accounting or auditing at the first level of 

supervision. 

 

3. Experience successfully implementing operational excellence and continuous improvement 

initiatives.  

 

4. Certified Internal Auditor (CIA) designation. 

  

KNOWLEDGE, SKILLS, ABILITIES AND OTHER FACTORS (KSAOs)  

 

The following KSAOs are required for successful performance of this job and are a basis 

for rating and ranking applicants who are found to meet the MQs. Local, Federal, airport 

industry or Airports Authority specific bodies of knowledge listed below may be acquired 

on the job, typically; ability to rapidly acquire them is required at the time of vacancy 

announcement closure. 

 

1. Knowledge of Airports Authority management functions, policies and procedures, including 

EEO principles and requirements, and knowledge of supervisory principles, altogether to 

manage the operations and programs of the Office of Audit and to perform the full range of 

supervisory functions. 

 

2. Comprehensive professional knowledge of auditing concepts, principles, standards and 

methods (including Generally Accepted Government Auditing Standards [GAGAS] and 

Generally Accepted Auditing Standards [GAAS]), and skill in applying them to conventional 

(routine and non-routine) auditing duties and responsibilities, such as developing and 

communicating internal financial auditing policies and procedures for application Airports 
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Authority-wide, developing annual (or longer term) risk assessments and internal audit plans, 

and planning, conducting and reporting the results of internal audits of financial statements, 

contracting, fixed assets accounting, etc., to serve as the Airports Authority technical expert 

in the internal audit function. 

 

3. Comprehensive professional knowledge of accounting concepts, principles, standards and 

methods (including Generally Accepted Accounting Principles [GAAP]), and skill in 

applying them to conventional (routine and non-routine) auditing duties and responsibilities, 

to examine books of original entry, ledgers, journals and inventories against receipts and 

records, payrolls, purchases, inventories, supplies, etc., in the domains of capital 

improvements (facility planning, design, construction and commissioning, bid proposals, 

incurred costs, progress payments, claims, etc.), and operations/maintenance (personnel 

compensation/benefits, transportation, procurement/contracting, fixed assets, facility 

renewal/reconstruction/rehabilitation, materials, labor rates, overhead rates, etc.). 

 

4. Knowledge of the full range of Airports Authority functions and organizational practices as 

pertinent to the full range of internal auditing duties and responsibilities across the domains 

of budgeting and accounting for Aviation Capital Construction Program (CCP), Aviation 

Capital Operating and Maintenance Investment Program (COMIP), Dulles Corridor Capital 

Improvement Program (CIP) and Dulles Corridor Repair and Rehabilitation Program (R&R). 

 

5. Skill in problem solving to select, organize and logically process relevant information 

(verbal, numerical or abstract) to solve a problem. This includes skill in recognizing subtle 

aspects of problems, identifying relevant information, dealing with divergent, concrete or 

abstract variables, making balanced recommendations and decisions, and exercising mature 

judgment with utmost discretion. Examples include assessing financial risk to identify 

internal audit targets and prioritize internal audits; developing internal audit policies and 

procedures to ensure adherence to laws, regulations, GAGAS, GAAS, IIA Standards, other 

external requirements/standards, the wants/needs of the Airports Authority, and the 

overarching policies/concerns of the Board of Directors; and using statistical and judgmental 

sampling and other techniques in the conduct of internal audits.  

 

6. Skill in oral communication to understand verbal information (facts, concepts and assertions 

or arguments) and to express such information verbally to diverse audiences so that they will 

understand and, as pertinent to the situation, be convinced or persuaded. This includes skill in 

encouraging effective oral communication by others (such as managers and accountants 

whose expenditures and books are being audited) and listening ‘actively’ to others (for 

example, to fully understand the internal audit concerns and perspectives of members of the 

Board, the Chair, Risk Management Committee, or the CEO and Vice Presidents whose 

functional domains are being audited).  

 

7. Skill in written communication to understand written information, draw inferences, form 

hypotheses and develop logical arguments, and to express such information in writing so that 

others will understand and, as pertinent to the situation, be convinced and/or persuaded. This 

includes skill in reading background information, such as audit requirements/standards 
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(including IRS and GASB issuances), specific grants/contracts, Airports Authority functional 

area policies and plan documents (including pay, benefits and procurement documents), and 

routine and non-routine correspondence, and skill in writing audit policies, audit plans, audit 

reports, routine and non-routine correspondence, etc.  

 

8. Interpersonal skills to interact with contacts in a businesslike, customer service-oriented 

manner by establishing and maintaining effective working relationships and working in 

harmony with officials, key staff, co-workers and the general public.  

 

9. Mature judgment and thoughtful decisiveness to perceive the critical impact and subtle 

implications of issues, to make sound and timely recommendations and decisions, and to 

serve as a trusted audit advisor to top Airports Authority executives and the Board of 

Directors. 

 

10. Commitment to ethics and integrity in public service to ensure ethical and transparent 

Airports Authority Office of Audit programs and operations, to set the example for integrity 

within the Office of Audit, and to perform related functions. 

 

11. Ability and willingness to work under pressure from time constraints (e.g., peak periods or 

deadlines of the Board or the CEO), and willingness to work variable hours as required by 

operations, events, etc. 

 

12. Skill in using a computer and (a) modern office suite software (such as MS Office) to 

communicate (email), plan, schedule, word process, prepare presentations and graphics, 

manipulate data (spreadsheets and databases), and conduct research (Internet use); (b) 

enterprise system/software for requisitioning, budgeting, time and attendance reporting, and 

other functions; and (c) special systems/software used in the Office.  

 

RESPONSIBILITY  Is responsible for directing, through staff or contractors, the work of the 

Office of Audit to encompass financial audits, performance audits, and information management 

audits. Most work is confidential or sensitive; some work is high profile. The work directly and 

significantly impacts the reliability of financial information and reflects the Airports Authority’s 

compliance with financial requirements/standards. Audit reports typically include 

recommendations that are routine and non-routine, some of which may have major (direct or 

indirect) impact on critical Airports Authority programs and operations or influence key Board 

policies (principally, but not limited to, financial policies). 

 

Reports functionally to the Chair, Board of Directors (Supervisor) and administratively to the 

President and Chief Executive Officer (CEO). Work comes to the incumbent through established 

flows (such as recurring or one-time audits required by law, regulation or public policy), by 

specific assignment (such as explicit tasking by the Committee Chair or the CEO) typically in 

terms of priorities, objectives, resources, timelines, expected results and other 

considerations/parameters, and on own initiative (as in recognition of implied tasks that support 

development or execution of a strategic auditing initiative or policy, or, on the tactical level, a 

specific audit, audit report or follow-through action). The incumbent independently plans and 
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carries out work, makes decisions and recommendations within the scope of one’s authority, 

keeps the Supervisor informed and brings particularly complex or sensitive issues or problems 

forward for guidance or resolution. Work is expected to be consistent with requirements and 

professional standards, thorough and accurate; typically, it is subject to review in terms of 

quality, quantity, timeliness, teamwork customer service, and other factors, including attainment 

of specified performance management goals and objectives.   

 

Guidelines include, but are not limited to, key parts of Federal, Virginia, county and Airports 

Authority regulations, requirements, standards and programs impacting Airports Authority 

financial and business operations, as well as professional financial (and fixed assets) accounting 

and financial and business auditing standards, such as the Internal Revenue Code, GAAP, 

GAGAS, GAAS, and other issuances of the GASB, the American Institute of Certified Public 

Accountants (AICPA) and other bodies (such as the IIA, the Government Financial Officers 

Association [GFOA] and the GAO) that establish these and related professional standards and 

guidance (including audit ethics) and provide pertinent news and information needed for the job; 

requirements/advice/assistance of the US Department of Transportation and other Federal 

departments/agencies; key Airports Authority policies and procedures such as the Code of Ethics 

for Employees, the Internal Controls and Compliance Directive, and the Financial Handbook; 

Board resolutions and meeting minutes; Airports Authority strategic and key tactical plans and 

goals such as the CCP, COMIP, CIP, and R&R; the Airports Authority 2015 Budget; programs, 

documents and policies/procedures of the units/activities audited, such as journals, ledgers, 

contracts, procurement and contracting policies, travel policies, pay policies, compensation and 

benefit programs, retirement programs and other postemployment benefits (OPEB); software 

manuals; dictionaries/similar references; and brief verbal or written instructions.  Some of these 

guidelines leave gaps; others allow for discretion. The incumbent uses mature professional 

judgment in selecting and applying or adapting guidelines to specific problems and individual 

cases (such as assessing risk, developing an annual audit plan and conducting/reporting specific 

audits), insight in coordinating across the Airports Authority to obtain cogent information and 

provide effective responses concerning a broad array of financial and business audit 

subjects/issues, sensitivity in communicating (verbally and in writing) with stakeholders, and 

clarity in expressing facts, conclusions and recommendations consistent with assignments, 

guidelines and other factors. 

 

EFFORT Work is mainly sedentary and requires light physical effort. Incumbent may sit for 

extended periods while doing deskwork. Moves about to coordinate work, attend meetings, 

observe and inspect, and perform similar functions. Regularly opens/closes file drawers and may 

transport materials weighing up to 20 pounds, such as binders and program documents. 

Exchanges information by telephone routinely. Expresses oneself clearly during formal 

presentations to groups. Regularly reviews documents containing small print. Uses a computer, a 

calculator and other office machines. In driving, operates vehicle using judgment based on 

weather, traffic and other factors.  

 

WORKING CONDITIONS  Works primarily in an adequately lighted, ventilated and 

temperature controlled office setting or conference rooms. Is subject to the demands of critical 

Airports Authority financial management issues in a fast-paced environment, such as overseeing 
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audit and balancing competing wants/needs of management (at varied echelons) within the 

context of changing priorities, schedule disruptions and other factors over which the incumbent 

may have little control.  

 

OTHER SIGNIFICANT JOB ASPECTS  The incumbent is subject to holdover and recall for 

audit program purposes, and may be subject to significant job pressures, or frustrations from, 

adversarial circumstances, tight deadlines, etc.  Must maintain CPA licensure. 


